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EMERGENCY/SAFETY PLANS 
 

The Board acknowledges that the safety and well-being of students and staff are high priorities.  
Although emergencies cannot be predicted, effective prevention and management strategies are 
used to minimize the effects of emergency situations arising in the District. 
 
An emergency is defined as an event which threatens the actual safety and security of students, 
employees or visitors of the District or whose impact threatens the feeling of safety and security, 
both of which are detrimental to a positive learning environment.  Emergencies include, but are 
not limited to, fire, natural disasters, medical emergencies, industrial accidents, suicide, death of 
a student or employee, acts of violence, trauma and terrorism, among others. 
 
Comprehensive School Safety Plans and Drills 
 
The Board directs the Superintendent/designee to prepare emergency/safety plans for use by staff 
and students in each school building in case of fire, civil emergencies and natural disasters.  The 
plans are posted in each classroom and other areas accessible to students. 
 
The comprehensive safety plan sets a protocol for addressing and responding to serious threats to 
the safety of the school property, students, staff, volunteers and visitors.  Each protocol includes 
procedures deemed appropriate by the Board for responding to threats and emergency events 
including, but not limited to, notification of appropriate law enforcement personnel, calling upon 
specified emergency response personnel for assistance and informing parents of affected 
students. 
 
The administration reviews the plan annually, considering the most current information dealing 
with the subjects, as well as making relevant information about the plan known to the 
community.  When the comprehensive safety plan is used, assessment of the way the emergency 
was handled is completed by the Board and the administration.  Suggestions for improvement, if 
necessary, are solicited from all stakeholders. 
 
State law determines the type and number of drills the District must conduct in order to 
adequately prepare staff and students for emergency situations.  Drills provide both students and 
staff with practice in responding to emergency conditions should such conditions occur. 
 
A copy of each school building’s current comprehensive safety plan and blueprint is filed with 
the law enforcement agency that has jurisdiction over the school building and, upon request, the 
fire department that serves the political subdivision in which the school building is located.  A 
copy of each school building’s current comprehensive safety plan and floor plan can be filed 
with the Ohio Attorney General.  The floor plan is used solely by law enforcement responding to 
an emergency in the building and is not a public record. 
 
The District’s comprehensive safety plan must be updated every three years and within 90 days 
whenever a major modification to an individual school building necessitates changes in that 
building’s plan. 
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Administrative Rules/Protocols 
 
The Board directs the Superintendent/designee to develop administrative rules/protocols 
regarding the topics listed below.  The rules/protocols are kept in the central office and produced 
to board of health sanitarians, upon request, during board of health inspections. 
 
1. A list of dangerous or recalled products.  
 
2. Radon rules or protocols including evidence that the school has been built radon resistant 

or has been tested for radon within the past five years. 
 
3. An asbestos management plan including evidence of inspection for asbestos within three 

years, evidence of periodic surveillance within the past six months and a copy of the yearly 
written notice to the public referencing asbestos inspection and the availability of the 
asbestos management plan for review. 

 
4. A school-wide safety or crisis management plan, which provides a protocol for responding 

to any emergency events and a protocol providing for immediate notification to the 
appropriate fire department and board of health in the event of any spill or release of a 
hazardous substance on school grounds. 

 
5. Guidance regarding bloodborne pathogen risk reduction. 
 
6. Procedures for administering medications to students. 
 
7. A written comprehensive safety plan addressing: 

 
A. safety management accountabilities and strategies; 

 
B. safe work practices; 
 
C. accident analysis procedures; 
 
D. job safety analysis procedures; 

 
E. safety committees and employee involvement strategies; 
 
F. employee safety and health training; 
 
G. treatment of sick or injured workers; 

 
H. safety and health hazard audits; 
 
I. ergonomics; 
 
J. transportation safety; 
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K. identification and control of physical hazards; 
 
L. substance abuse; 
 
M. school violence prevention and 
 
N. personal protective equipment. 

 
8. A written chemical hygiene plan, which sets forth procedures, equipment, personal 

protective equipment and work practices that are capable of protecting employees and 
students from the health hazards of chemicals in the school. 

 
9. Material data sheets for every hazardous chemical used in the school building or on the 

school grounds for cleaning, maintenance or instruction.  (These must be kept where the 
chemicals are stored in addition to the central office of each building.) 

 
10. Protocols on staff and student hand washing. 
 
11. No smoking signs. 
 
12. The District’s integrated pest management policy. 
 
13. Protocols for using automated external defibrillators (AEDs); 
 
14. Protocol for responding to in-school crises, including student crime, suicide, death of 

student or employee, acts of violence (including bomb threats and school intruders), 
trauma, accidents and/or terrorism. 

 
15. Protocols for the management of students with life-threatening allergies. 

 
Revised:  April 15, 2010 
 
LEGAL REFS.:  ORC 149.433 
     2305.235 
     2923.11 
     3301.56 
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CROSS REFS.:  EBAA, Reporting of Hazards 
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   EBBA, First Aid 
   EBBC, Bloodborne Pathogens 
   ECA, Buildings and Grounds Security 
   ECG, Integrated Pest Management 
   EEAC, School Bus Safety Program 
   EF, Food Services Management 
   EFB, Free and Reduced Price Food Services 
   GBE, Staff Health and Safety 
   JHCD, Administering Medicines to Students 
   JHF, Student Safety 
   KBCA, News Releases 
   KK, Visitors to the Schools 
   Emergency/Safety Plans Handbook 


